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y/ \. Rules for International Students

Abide by relevant laws and regulations of the Chinese government.

Abide by all rules and regulations of the university.

Study diligently and conscientiously fulfill all academic tasks.

Respect faculty members and university staff.

Treat fellow students with mutual respect, unity and friendship.

Take physical exercise and maintain good hygiene.

Respect the customs and traditions of the Chinese people.

Safeguard and promote friendship and solidarity among peoples of all countries.

©NoU AW =

¥/ \I. Offices in Charge of International Students’ Affairs
1.Office for International Students’ Affairs
€4 The Guangzhou Higher Education Mega Center Campus: C451
(& Tel: 008620-39352200, 008620-39352156

Office for International Students’ Affairs (ISO) is an office for international students
at Guangdong Pharmaceutical University. The office takes responsibility for enrolling
students, foreign affairs, daily management, electronic registration for degree
students’ diplomas, collecting tuition and other fees, granting monthly living allowance
for scholarship students and conducting annual review status for Chinese Government
Scholarship, assisting students in getting necessary documents or visas, helping students to
claim medical insurance compensation or requesting medical insurance company to pay
students (at present, Chinese Government Scholarship students only) and organizing trips
or recreational activities during holidays or vacations. It also coordinates with the Academic
Affairs Office, the Graduate School, the Office for International Student Dormitories and
other related departments in other work and activities including teaching, internship,
practice, accommodation, meals and so on.

¥/ 1. Registration

1.0n arriving at the university, newly enrolled students should register at the ISO as soon as
possible. For registration, the student should submit the Admission Notice, the Physical
Examination Record for Foreigner (PERF) and his/her passport. The student is also required
to prepare for 5 or more passport photos to obtain his/her student ID cards and other cards
and the charges for them are to be borne by the student him/herself.

2.Those who have taken the physical examinations abroad should go to the Guangdong
International Travel Health Care Center for the medical
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verification with  “the Physical Examination Record for Foreigner (PERF)" . Those who
fail to meet the verification requirements will have to take another health examination
for some or all of the items at the Center within the prescribed time. Registration will
be denied to those whose state of health is not up to requirements.

The address for the Guangdong International Travel Health Care Center:

© #207 Long Kou Rd., West, Tianhe Dong, Guangzhou.
2 Tel: 008620-38259306 or 008620-38259322

3. The newly-arrived students who come to the University with X visas should apply to the
Division of Aliens and Exit-Entry Administration of Guangzhou Municipal Public
Security Bureau for residence permits within 30 days after their arrival in China. Failure
to do so will be subject to a fine. The address for this office is:

Exit and Entry Administration Bureau of Guangzhou Municipal Public Security Bureau
Add: sixth floor, No. 155 Jiefang South Road, Yuexiu District
Hotline: 12345 Office Hours: Monday-Friday 8:30-12:00/14:30-17:30

Panyu District: Add: second floor, No. 550 Yayun Avenue, Panyu District
Hotline: 12345 Office Hours: Monday-Friday 8:30-12:00/14:30-17:30

4. Continuing degree students or language students are required to register with their
Student ID cards and passports at the ISO within one week of the commencement of each
semester. Those who are unable to register on time due to valid reasons must go through
leave application procedures; otherwise, their absence will be recorded as unexcused
absence from classes.

5.Those who transfer to Guangdong Pharmaceutical University from other institutions of
learning in China are also required to register at the ISO upon their arrival at the university.
In line with the policy from the Public Security Bureau, if the students are holding
residence permits which are still valid, they will have to submit the original letter of consent
to transfer issued by the institution where they previously studied before applying for the
renewal or change of their residence permit.

¥/ IV. Fees and Refunds

1. Students shall pay tuition and accommodation fees upon registration. New students are
also required to pay a registration fee. Tuition shall be charged at the half-year rate if the
study period lasts less than one semester, and at the full academic year rate if the study
period ranges from one semester to less than one academic year. Registration will not be
granted to students who fail to pay fees as required. Students with specia circumstances
may apply for deferred payment upon personal request and university approval, but
payment shall be completed no later than one month after registration.
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2. Students applying for accommodation must submit an accommodation application form.
Accommodation fees shall be paid for a minimum of six months in one lump sum. Students
shall settle accommodation, water and electricity bills on time. Those with overdue
payments will have their water and electricity supply cut off, and a late payment surcharge
of 1% per day will be imposed.

3.1 n accordance with the regulations of the Chinese government, all international students
studying at our university are required to purchase the Group Comprehensive Medical
Insurance for International Students in Chinese mainland from domestic insurance
companies, which covers accidental injury, inpatient treatment and death. The premium is
RMB 800 per person per academic year. No premium refund will be issued for students
who withdraw from school mid-term.

4. All fees shall be paid to the University Finance Office in RMB via bank card or QR code
payment. Cash payments are not accepted.

5. Students applying to withdraw from school mid-term shall process refunds in accordance
with relevant provisions issued by the University Finance Committee. Meanwhile, their
corresponding visas will be cancelled in compliance with exit-entry administration
regulations.

Y/ V. Assessment and Graduation

1.Degree-seeking students shall complete all required credits and thesis specified for
their major in accordance with the GDPU Student Status Management Measures. Those
who meet all requirements will be awarded a graduation certificate and a degree certificate.

2.Degree-seeking students who fail any course exam must retake the course in the
following semester.

3.Students whose total absences (including unexcused absences and approved leave)
exceed 30% of the total class hours of a course will not be allowed to take the exam for
that course. Students who cannot attend an exam due to illness or other reasons must
submit a leave application to their school (department) before the exam, and the leave will
only take effect upon approval.

4.Degree-seeking students who fail four or more compulsory courses in total within
one academic year shall be dismissed from the university.

5.Any student caught cheating in examinations (including coursework assessments,
tests and other evaluations) will receive disciplinary sanctions including demerit, academic
probation or expulsion.
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6. Students who wish to suspend studies, withdraw from school, transfer to another
university, extend their study period or change their major shall submit an application to
the university for prior approval in accordance with the GDPU Student Management
Regulations.

7. Students with outstanding academic performance may apply for government
scholarships and university scholarships.

8. Students must complete all departure procedures and settle all outstanding fees upon
graduation or mid-term withdrawal.

Y/ V. Attendance & Visa Administration

1.All international students shall conscientiously abide by all regulations and academic
disciplines specified in the GDPU Student Status Management Measures, attend classes
punctually, and refrain from unexcused absence, tardiness or early leave. Leave applications
will not be approved without special justifiable reasons.

2.In accordance with the requirements of Guangzhou Exit-Entry Administration Bureau,
students with a class attendance rate below 70% will not be eligible for visa extension.
Serious cases will be reported to education authorities and the Exit-Entry Detachment of
Guangzhou Public Security Bureau; relevant consulates in China may also be notified
depending on circumstances.

3.Students must comply with classroom attendance rules and attend all classes as
scheduled on the timetable. Students unable to attend class due to personal matters shall
submit a leave application to their faculty. Leave for one day requires approval from the
International Student Office; leave exceeding one day must be signed off by the Dean of
the faculty. If the leave is for passport photos, physical examination, visa processing or
other special official matters, relevant notes shall be stated on the leave form, and such
absence will not be recorded as truancy upon verification. Students returning to class after
leave expiry or resuming studies early shall report back to the School of International
Education to cancel their leave record.

4.Students may take leave only with valid supporting documents (e.g., hospital medical
certificates). If the total leave period exceeds 30% of the semester, the student shall be
treated as taking a one-semester academic suspension. If leave exceeds 50% of the
semester, the student shall be deemed to have withdrawn voluntarily. The faculty shall
process tuition refunds in line with provisions of the University Finance Committee and
guide the student through suspension or withdrawal formalities.
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5. Any absence without approved leave will be recorded as truancy. Management staff will
conduct random classroom attendance checks. Students with two unexcused absences will
receive a warning; those with four unexcused absences will be given a serious warning.
Attendance records will be published regularly, and violating students will be issued
warnings or ordered to withdraw from school.

6. The university enforces strict attendance tracking. Visa processing periods are
determined based on attendance rates as follows:
@ Attendance rate > 80%: eligible for a residence permit valid for 6-12 months;
® Attendance rate between 70% and 80%: only eligible for a 3-month residence
permit;
® Attendance rate below 70%: no visa extension will be granted, and the student will
be ordered to withdraw or expelled with no tuition refund.

7. Disciplinary measures for unapproved truancy are specified below:
@ Students with accumulated unexcused absence equivalent to one week will receive a
written warning, which will be publicly posted;
@ Students with over two weeks of unexcused absence in a single semester, or whose
total truancy accounts for over 30% of the semester’ s total class hours, will be
ordered to withdraw from school.

8. Students shall submit their attendance card, tuition receipt and medical insurance
receipt to apply for residence permit extension 20 days prior to visa expiry.

9. Upon graduation, completion, termination or voluntary withdrawal, international
students must exit China within the stipulated time limit. Students who withdraw mid-
semester shall voluntarily go through visa modification procedures at exit-entry authorities.
Students ordered to withdraw or expelled will be notified in writing to public security exit-
entry departments by the university, which will guide them to complete formalities per exit-
entry regulations.

Completion of Studies

1. A certificate of studies at Guangdong Pharmaceutical University will be issued to the
non-degree students who have attended the classes as required and passed the
examinations. Those who do not take or fail to pass the examinations will be given only a
written statement certifying they have studied at the university.

2. A Certificate of Advanced Studies will be issued to the non-degree advanced students
who have fulfilled their research projects and submitted a research report which has got
their supervisors’ consent.

3. A Certificate of Graduation will be awarded to those undergraduate and graduate
students who have completed all the prescribed courses, accumulated sufficient
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credits and passed all the examinations. A degree as well as its English translation will be
conferred to those who are up to the standards stated in the “Interim Measures for the
Implementation of the Regulations of the People’ s Republic of China on Academic

Degrees” .

y/ VII. International Student Dormitories (ISD)

A. Rules for Daily Life

In order to maintain good orders for study and daily life and to ensure the personal
security of international students and their belongings, the management of ISD expects all
the residents to observe the following regulations:

1. International students are required to stay in the assigned rooms in the ISD. Please do
not change rooms or occupy others’ rooms without permission. Neither is it allowed to
re-rent the room to someone else. Violation of the regulations will result in criticism and
education or a corresponding fine according to the seriousness of the case. No furniture or
articles provided by the ISD are allowed to be removed out of the rooms or be left in the
corridor.

2. Students are required to pay utility bills on time, late payment will result in the
suspension of water and electricity supply.

3. Take good care of the facilities and furniture in the room; any damage or loss shall be
compensated at cost.

4. Students should take care of their belongings and lock the doors when going out.
Valuables or large amount of cash can be left in the safe or in the care of the bank.

5. Take good care of the keys and do not give them to anyone else. Report to the service
desk if the keys are lost. Please do not make extra keys, add or change locks. Offenders will
be handled in accordance with the rules.

6. Drinking to excess, gambling, drug use, prostitution, fighting, religious preaching and
any other illegal activities are prohibited within the dormitory building.

7. Ensure personal and public hygiene. Graffiti or sticking things on the wall or the door
are prohibited. Pouring water out of the window or littering are not allowed. Keep the
corridor and passage-way unblocked.

8. Keep a quiet environment inside the dormitory. Please do not make noises or play
music loudly. playing ball games or MahJong, and keeping pets are not allowed in the
dormitory.
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B. Rules for Receiving Visitors

1. For safety of the students and their properties, all the visitors are required to present
proper identification (which will be kept by the reception desk) and register at the service
desk. After the visit, visitors are requested to return the service desk the registration slip
with the signature of the student visited and get back the identification card. Those without
proper identification will be asked to meet the student at the lobby instead of the
student’ s room.

2. If a student wishes to put up a visiting relative or a friend for the night in his/her room,
he/ she should apply to the staff at the service desk or the office of the students dormitory
building beforehand. On approval, the guest should register at the service desk for a
temporary stay in accordance with the requirements of the municipal public security bureau,
and pay a certain rent. The managerial staff from the dormitories have the right to ask the
offenders to leave.

C. Safety Regulations

1. Pay close attention to the safety of electricity and water use. The power sockets in the
room are only for electrical appliances of 1,500W or below. Do not connect wires secretly,
use electric stoves or make a fire for cooking in the room.

2. Inflammable, explosive, highly poisonous or radioactive substances and other dangerous
objects are strictly prohibited from being brought into the dormitory building. If there is
any such object, the owner must take the initiative to hand it over to the staff at the service
desk for safekeeping.

3. Lighting firecrackers or fireworks in the dormitory building is prohibited. Anyone who
violates this rule will be fined more than RMB 500 in accordance with the municipal
government’ s regulations.

4. No burning of any kind is allowed in the dormitory building, and cigarette butts must be
put out after smoking. Anyone who fails to comply with the relevant regulations and causes
a fire or accident shall compensate for all losses incurred, and in serious cases shall be dealt
with in accordance with the relevant laws.

5. Anyone who commits a criminal offence under Chinese national laws shall be dealt with
in accordance with the relevant laws. Students who violate university discipline, damage
public property, get into fights, cause disturbances while intoxicated, or engage in any
other improper behaviour shall be disciplined in accordance with the university’ s relevant
regulations.

D. Housing off the Campus

1. Students who wish to live off campus should promptly report their new address, phone
number and e-mail address to the office, register at the local police station and apply for
the “Registration Form of Temporary Residence for Visitors” in accordance
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with Chinese laws. While living off campus, please make sure that the housing information
is trustworthy, your apartment is in a good and safe environment, and your rental
procedures are completely legal with the landlord registered at the local police station with
rental permission.

2. Students must promptly notify the office of any changes to their residential address or
contact information.

E. Accommodation Fees

1. International students shall check in and pay fees at the SIE residence hall reception desk
with the recommendation letter issued by Office C-456.

2. Room rates: the latest charges are subject to our notification. Double-bed room: RMB
7,000/year; Four-bed room: RMB 2,500-3,000/year.

3. Bedding: students should buy bedding for themselves at shops or markets just off
campus.
4. Internet: RMB 30/month.

¥/ VIil. Medical Care and Insurance

1. After arriving at the university, international students must go to the designated
Guangdong International Travel Health Care Center for verification of their medical
examination. Any international student suffering from a disease that makes them unfit for
study shall leave the university and return to their home country immediately.

2. In accordance with Article 40 of the Measures for the Administration of the Enroliment
and Cultivation of International Students by Schools (Order No. 42 of the Ministry of
Education), jointly issued by the Ministry of Education, the Ministry of Foreign Affairs and
the Ministry of Public Security of the People's Republic of China, the university operates an
insurance scheme covering all international students. International students must take out
insurance in accordance with the relevant provisions of the State and the requirements of
the university. Those who fail to purchase insurance as required shall be required to do so
within a specified time limit; those who still fail to do so after the time limit has expired
shall not be admitted by the university, and those who are already studying at the
university shall be required to withdraw or shall not be registered.

3. When seeing a doctor at the on-campus hospital or clinic, patients must complete the
registration formalities at the registration desk and pay the registration fee. General
patients shall be seen during the outpatient hours of the campus hospital. The emergency
room only treats emergency cases.

4. If an international student needs to see a doctor at a hospital off campus, they must first
obtain the consent of a doctor at the campus hospital and a referral note issued by it. The
student shall pay the medical expenses in advance, and shall then claim reimbursement of
the relevant medical expenses from the relevant insurance company on the strength of the
invoice, the medical card and the referral note.

5. All expenses incurred in respect of injuries caused by violations of school discipline or of
the law shall be borne by the person or persons responsible.
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y/ 1X. Other Matters to Note

1. Students shall apply to the university library for a library card by presenting their student
ID, and shall borrow books in accordance with the library's rules of administration. A library
card is for the holder's sole use and shall not be lent to others; any book lost or damaged
shall be compensated for in accordance with the relevant rules.

2. The university provides sports facilities such as tennis courts, basketball courts and
football pitches, which international students may use in accordance with the relevant
university regulations.

3. International students may join the students' societies, sports teams and other
extracurricular recreational, cultural and sports activities organized by the university's
student union, and are welcome to take part in the various celebrations held by the
university on major festivals.

4. The university organizes group travel for international students on a planned basis, so
that they can learn more about China and about our city. All expenses for participating in
such university-organized group travel shall be borne by the participants themselves. Such
group travel is arranged only at weekends, on public holidays or during vacations, and shall
not take up study time.

5. With a valid visa or residence permit, students may travel to areas open to foreigners as
designated by the Chinese government. In case of violation, the public security authorities
shall handle the matter in accordance with the relevant provisions on the administration of
foreigners. Without permission, students shall not enter areas closed to foreigners.

6.In accordance with the relevant provisions, international students shall carry their
passports and identification documents when going out, so that the police may inspect
them at any time. If stopped and questioned by the police, students shall cooperate
proactively and produce their passports and identification documents, and shall not
deliberately obstruct the police in the performance of their duties; otherwise they will be
subject to penalties imposed by the police.

7. Religious activities must be conducted in designated religious venues. No religious
organizations may be established, no religious administrative offices may be set up, no
religious activity venues may be created, and no religious schools or academies may be
founded within the territory of China. It is not permitted to recruit or develop followers
among Chinese citizens, to appoint religious clergy, or to engage in any other missionary
activities. No religious activities may be held, and no missionary activities may be carried
out, on school premises.
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J/ X. Visa and Residence Permit Application Procedures

1. It is your responsibility to apply for the right visa allowing you to study at GDPU as an
international student. After you are accepted by the program, we will send you the
admission notice and the JW202 Form. Students with a study period of one semester may
apply for an X2 visa, while those studying for two semesters or more must apply for an X1
visa. Holders of an X1 visa are required to apply for a residence permit within 30 days after
entry into China. If anything is unclear, please speak to our staff at Office C456.

2. Residence permit fees: RMB 400 for less than 12 months and RMB 800 for 12 months.
Please check your date of return to China to confirm the period of the visa you need to

apply for.

3. To convert an F or X2 visa into a study-type residence permit, please collect the “Visa
Application for Study in China (JW202 Form)” from the School of International Education
at least one month in advance and take your medical check-up at the Guangdong
International Travel Health Care Center. You should then apply to the Section of Aliens
Administration of the Municipal Public Security Bureau together with your admission notice,
the approved JW202 Form, an official letter from the university, the qualified Physical
Examination Record, the Registration Form of Temporary Residence for Visitors, copies of
the passport (photo page, visa page and the page with the stamp indicating your latest
entry into China), a photo and the receipt for the digital photo. Anyone who fails to apply
for the JW202 Form or to take the medical check-up will be responsible for any problems
incurred.

4. On completion of study, students should leave China before their visa or residence
permit expires. In case of delay, they should apply for renewal of the visa or residence
permit, and the relevant formalities should be completed upon approval.

5. A fine will be imposed on those who fail to renew their visas or residence permits
before their expiry. No alteration of or damage to a visa or other official certificate is
permissible. Violation of the rules will result in a penalty.

Notes:

1. Those entering China with a non-X1 visa shall also submit the JW202 Form (Visa
Application for Study in China) when applying for a study-type residence permit.

2. While the applicant’ s passport or other international travel document is kept for
processing, the applicant may legally stay within China during the validity of the
acceptance receipt.

3. Depending on the circumstances, the application documents may also include other
certificates that the public security authorities consider necessary.
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Documents required:

Temporary residence registration 1 : (DRegistration Form of Temporary
at local police station Residence for Visitors

Visa photo taking for foreigners \Z'J_One visa photo + Rec‘erpr_nf ('.'Fm{'a
in Guangdon Visa Photograph for Foreigners in
. e Guangdong Province

Physical examination at

Guangdong Entry-Exit Inspection [II:>
and Quarantine Bureau

v Scan and upload: passport page, latest
Online application by designated I]I:> visa page, @official letter from host
staff using host institution account institution, ®Letter of Admission.
(@ Form JW202/201)

@Health Certificate (submit for first
application)

l Residence pemit lation due to temination of
residence purpose shall apply for a shont-lerm stay permit.

Original Passport and Paper
Documents (L. @. (@) .
@. @&. (@) submission at @ @. @/Graduation Certificate at
Guangzhou Entry-Exit Mansion Guangzhou Entry and Exit Mansion
Reception Reception by applicant or host institution

v v

Acceptance Receipt (Collect passport after 7 working days.)

Express Mail Service (EMS) S
(Apply at Express Service Counter Collect passport on the date indicated

with Acceptance Receipi) on Acceptance Receipt by the applicant

; |

Paper Documents Submission

Pay Visa fee in 3 working days at Pay by credit card (Union Pay) Alipay
designated banks/through Alipay or / Wechat at specific counter upon
WeChat collection

Preparing documents for visa: students living on campus should collect the stamped Visa
Certificate at Office C456. Other documents required include:

For residence permit extension: Passport, visa photo and photo receipt, Registration Form
of Temporary Residence for Visitors, tuition invoice and insurance receipt.

For X2 visa application: Passport, visa photo and photo receipt, Registration Form of
Temporary Residence for Visitors, tuition invoice, insurance receipt and admission notice.

For new residence permit application: Passport, visa photo and photo receipt, Registration

Form of Temporary Residence for Visitors, tuition invoice, insurance receipt, admission notice
and JW202 form.
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